
 

 

Request to Hire an Adjunct Instructor 

 

Name:  

Preferred Start Date:  

Budget Information: 

Org/Dept Number  



  Adjunct Instructor Candidate Interview and Approval Checklist  

 
 

Complete this form after interviews are initiated and candidate is selected and approved.  
After form is complete submit to Human Resources along with all interview notes and approval documents.  

 

Position: ___________________________________________ 

Interview Committee 

1. 

2. 

3. 

4. 

5. 

 

Top 3 Candidates Results: 

1.  

2.  

3.  

□ Selection Rubric Included 

Documents to submit to Dr. Daniel for Approval of Selected Candidate 

□ Complete ROPA ǿƛǘƘ ǎŜƭŜŎǘŜŘ ŎŀƴŘƛŘŀǘŜǎΩ ƛƴŦƻǊƳŀǘƛƻƴ 
 /ƻǇȅ ƻŦ wŜǉǳŜǎǘ ǘƻ tƻǎǘ tƻǎƛǘƛƻƴ 
 !ǇǇǊƻǾŀƭ ƳŜmo with minimum of 2 references (3 strongly preferred) 
 wŜǎǳƳŜ ŀƴŘ/or Hirebridge Application  
 Copy of Transcripts (for faculty positions)  

 □ Highlight candidate’s 18 graduate credit hours on transcripts 
    OR 
 □ Went through Institutional Effectiveness for credentialing experience documentation, approved by 

Institutional Effectiveness VP  
 
Submit to Human Resources 
□ Signed Approval from Dr. Daniel 

 {ƛƎƴŜŘ wht!  
 /ǊŜŘŜƴǘƛŀƭ ŦƻǊƳ ǿƛǘƘ ƴŜŎŜǎǎŀǊȅ ǎƛƎƴŀǘǳǊŜǎ  
 !ƭƭ ƛƴǘŜǊǾƛŜǿ ƴƻǘŜǎ (interview notes should be in a file and labeled with position name) 


